Droitwich Spa Town Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2025

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulafions 2015 (S12015/234)

(@)

(b)

3.

Announcement made by: (d)

Date of announcement: (e)

The audit of accounts for Droitwich Spa Town Council for the year ended
31 March 2025 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return including the auditor’s
certificate and opinion is available for inspection by any local government
elector of the area of Droitwich Spa Town Council on application to:
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Copies will be provided to any local government elector of the area on
payment of £ \ {c) for each copy of the Annual Governance &
Accountability Return.
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Notes

This notice and Sections 1,2 & 3 of
the AGAR must be published by 30
September. This must include
publication on the smaller
authority’s website. The smaller
authority must decide how long to
publish the Notice for; the AGAR and
external auditor report must be
publicly avaitable for 5 years.

(a) Insertthe name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

(b) Insert the hours during which
inspection rights may be
exercised

{c} Insert areasonable sum for
copying costs

{d) Insert the name and position of
person placing the notice

(e) Insert the date of placing of the
notice

www.pkf-l.com




Section 1 -~ Annual Governance Statement 2024/25

We acknowledge as the members of:

Dlolteott,. SPA WA Uit

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We have put in place arrangements for effective financial |~ | prapared iis accounting statements in eccordance
management during the year, and for the preparation of / with the Accounts snd Audi Regulstions.
the accounting statements,

2. We mainteined an adequate system of intema! control - made proper arrengements and accopied responsibifity
including measures designed (o prevent and detect fraud ‘/ for sefeguarding the public money end resources in
and cormuption and neviewed i effectiveness. e | #scharpe.

3, We took il reasonable steps to assure ourselves . A - has only done whet ik has the legsl power fo do snd has
thai there are no matters of actual or potential ot : compiied with Propsr Prectices in doing &p.
non-compliance with laws, regulations and Proper
Fractices that could have a significant financial effect
on the abiity of this authoslty to conduc? its L2543 e
business or mansge ks finances. 2 Al Dee i

4. We provided proper opportunity during the yeer for [ © | during the yoar geve all persone interested the opporfunily to
the exercise of electors’ rights in accordance with the e 1 inspect and ask guestions about this authority's eccoimis.
reguirements of the Accounts and Audit Reguiations. <4 B v

5. We caftied out an assessment of the risks facing this et '-"-7‘["3?' considered and documented the financial and other risks it
authorily snd took appropriate sleps to manage those ,,-','-"g;' faces and dealt with them proponly.
risks, including the Infroduction of intemal controls and/or L7 Y RS
extomal Insurance cover where required. e ¥

§. We maintained throughout the year an adequate and U - o oande amanged for a competent person, indopendent of the financiel
effective system of Internal audit of the accounting " | | controls and procedures, 1o give an objective view on whether
records and control systems. : ~ | | intemal controls mes! the needs of this amalier authorlly.

7. We took eppropriaie action on s matters reised | | responded to mstiers brought to ks attention by internal snd
in reports from internal and exiamal audi. L | external eudH.

8. We conslidered whether eny Bitigation, Babiltes or iz o _disclosed everything it should have sbout Ks business activity
commitments, evenis or transactions, occurring either nE o 1AL T during the year inchxding svenis taking place afler the yser
during or ofter the year-end, have a financial impsct on 7 | | end¥prelevant
this authorfty and, where appropriate, heve induded them 23, ™
in the accounting statements. g, ety 1y

9. (For local councils only) Trust funds inciuding has met all of lis responsibiifes where, 88 @ body
charitable. in our capacily as the sole managing corporate, A Is a sole managing trustee of a ioce!
trustee we discharged our sccounisbility - _ BN bust or busts,
responsibilities for the fund{e)assets, including T ey
financia! reporting and, i required, independent
examination or audit.

*Pleass provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified,. Thase sheets must be published with the Annual
Governance Statement. '

This Annual Govemance Statement was approved ata Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:

6] o6 \ oS
l \ Chalr CIpprnsto~: -

and recorded as minute reference:;
A0 10 -l g, NS
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Section 2 — Accounting Statements 2024/25 for
o Tuned. &bA TOWA) @WK

Tolel balances and reserves at the beginning of the year

1. Balanoes brought ot oo gt
forwand e N | as recorded in the finencial records. Velue must egroe lo
=t ,,_11'_ > | Box7ofprevious year.
2. (+) Precept or Rates and SR ' Total amount of precept (or for IDBs rates end lovies)
Levies receivad or recelvabla in the ybar. Exciude any grents

4o l“_"o s \‘3’0

received.

3. (+) Tolal other receipts

o b3

Total income or recelpls as recorded in the cashbook less
the precepl or rates/avies received (line 2). Includs any
granis received,

4, {-) Staff costs

Tolal expenditure or paymenis made to and on behalf
of al employess. Include gross salaries and wagss,

| employers NI contributions, employers pension

| contributions, gratulties and severance payments.

8. (~) Loan interest/capital
repayments

6. () Al other payments

7. (=) Balances carried
forward

X " equel (142+3) - (4+45+6).

Total expenditure or payments of capital and interest
made during the year on the authorily’s boirowings (¥ eny).

- | Total expenditure or payments a8 recorded in the cash-
.| book less staff costs fline 4) and loan inferest/capital
_* | repsyments (line 5).

= rommmmuunmdmomuuu

8. Total value of cash and
short tefm Investments

The sum of all curment and deposii bank accounts, cash
holkdings and short term investments held as at 31 March -
To agree with bank reconciifation.

9. Total fixad assets plus
long term investments
and assels

10. Total borrowings

For Local Councils Only

| The vaiue of ali the property the authority owns — i is made

up of all iis fixed assets and long ferm investments as st
| 31 March.

The ouistending capltal balance as et 31 March of all foans
from third parties (including PWLB).

| The Councl, as a body corporate, acts s sole irusioe end

11a, Disclosure note re Trust funds -y
(inchxding charitable) . is rasponsible for managing Trust funds or asseis.
11b. Disclosure note re Trust funds \/ The figures in the sccounting statements above
(incluting charitable) exclude any Trust transactions.
| certify that for the year ended 31 March 2025 the Accounting | | confirm that thess Accounting Statements were
Statements in this Annual Governance and Accountabiiity approved by this authority on this date:

Return have been prepared on either a receipts and payments
or income and expenditure basis following the guldance in
Governance and Accountability for Smafler Authorities -~ a

" Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsibie Financial Officer before being
presented to the authority for approval

W\ \ob |\

Date

1008

AL\ sb

as recorded in minute reference:

A\ o - v.pu

Signsd by Chalr of the meeting where the Accounting
Statements were approved

Cltrtn.

Annual Govermnance and Accountability Return 2024/25 Form 3
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Section 3 — External Auditor’s Report and Certificate 2024/25
In respect of Droitwich Spa Town Council - WO0047

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.orq.uk/code-audit-

practice/quidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2025; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGARY), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concemn that
relevant legislation and regulatory requirements have not been met.

Please see below

Other matters not affecting our opinion which we draw to the attention of the authority:

The smaller authority has submitted its AGAR and supporting documentation prior to 30 September 2025; however, we have not been
able to complete our review work in time to enable the smaller authority to publish the required documentation in line with statutory
requirements. Once we have completed our review a final report will be provided with the certificate of completion detailing any
qualifications and ‘other’ matters.

Our fee note for the limited assurance review will be issued when we certify completion.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2025.

We do not certify completion because:

We have not been able to complete our review work in time to enable the smaller authority to publish the required documentation in line
with statutory requirements.

Extemnal Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature % v #&/2 AT Date 28/09/2025
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Final External Auditor Report and Certificate 2024/25 in respect of
Droitwich Spa Town Council WO0047

Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit
Office (NAO). A limited assurance review is not a full statutory audit, it does not constitute an audit carried
out in accordance with International Standards on Auditing (UK & Iretand) and hence it does not provide
the same levet of assurance that such an audit would. The UK Government has determined that a tower
level of assurance than that provided by a full statutory audit is appropriate for those local public bodies
with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for réviewing Sections 1 and 2 of the Annual
Governance and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as
issued by the NAO on behalf of the Comptrouer and Audltor General. AGN 02i |s avallable from the NAO
website - h : aud .

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:
s summarises the accounting records for the year ended 31 March 2025; and
¢ confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

External auditor’s limited assurance opinion 2024/25

On 28 September 2025, we issued a report detailing the results of our limited assurance review of Sections
1 and 2 of this authority’s Annual Governance & Accountability Return for the year ended 31 March 2025.
We explained that we were unable to certify completion of the review at that time. We are now in a position
to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return requires
amendments as follows:

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and
Accountability Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with
Proper Practices and no other matters have come to our attention giving cause for concern that relevant legislation
and regulatory requirements have not been met.

The AGAR was not accurately completed before submission for review:

¢ The smaller authority has not addressed the ‘except for’ matters raised by the external auditor when qualifying
the prior year annual return. The smaller authority has not restated the prior.year figure when readjusting assets

in Section 2, Box 9.

PKF Littlejohn LLP
15 Westferry Circus
Canary Wharf, London

PKF Littlejohn LLP, Chartered Accountants. Alist of bers' ilable at the add| betow. PKF Littlejohn LLP E14 4HD

is a limited liability partnership registered in England and Wales No. 00342572 Registered office at 15 Wastferry Circus,

London £14 4HD. PKF Littlejohn LLP is 8 member of PKF Global, the network of member firms of PKF International Limited,

each of which is a separate and independent legal entity and does not accept any responsibility or liability for the actions or T: +44 (0)20 7516 2200
inactions of any individuel member or correspondent firm(s). pkf-l.com




w PKF

Page 2 of 2

e  Section 1, Box 9 and Section 2 Boxes 11a and 11b of the AGAR have not been completed accurately. The smaller
authority has confirmed that it is not a sole managing trustee, and the responses should be ‘N/A’, ‘No’, ‘N/A’
respectively. The smaller authority has provided an explanation for its original responses to these boxes which was
to recognise weaknesses in the accounting and administration of the Mayor’s Charity for 2023/24 and answered
‘No’ to Assertion 9 in respect of this. The matter was identified and reported by town council officers in late
February 2024 and an investigation was then undertaken. Two internal audit reviews were subsequently
commissioned and reports issued by the internal auditor in September and December 2024 including
recommendations that have been taken on board by the smaller authority. The smaller authority has updated its
procedures in respect of the administration and accounting of the Mayor’s Charity and has added an additional

clause to the “Protocol for Members/Officer Relations” to address the issues identified.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act

2014, for the year ended 31 March 2025.

PrE Lt (gﬂm. LLP

PKF Littlejohn LLP

15/12/2025

PKF Littlejohn LLP, Chartered A Alist of bers’ is available at the add below. PKF Littlejohn LLP
is a timited liability partnership registered in England and Wales No. OC342572. Regi d office at 15 Wi Ty Circus,

London E14 4HD. PKF Littlejohn LLP Is a member of PKF Globat, the network of member firms of PKF International Limited,
each of which is a separate and independent tegal entity and does not accept any responsibility or liability for the actions or
inactions of any individ b d

or corresp firm(s).

PKF Littlejohn LLP

15 Westferry Circus
Canary Wharf, London
E14 4HD

T: +44 (0)20 7516 2200
pkf-l.com



