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Droitwich Spa Town Council 
 

St Richard’s House 

Victoria Square 

Droitwich Spa 

Worcs 

WR9 8DS 

 

Telephone: 01905 774258 

9th June 2025 

 

You are hereby summoned to a Meeting of Droitwich Spa Town Council to be held at the 

Council Chamber, St Richards House, Droitwich Spa, WR9 8DS on Monday 16 June 2025 at 

6.00pm. 

 

 
Mark Keld 

Town Clerk 

 

Members of the public are invited to attend the Town Council meeting.  Time is set aside at 

5.45 p.m. to receive views or questions on issues on this agenda, or raise issues for future 

consideration before the start of the Town Council meeting.  Notice of these should be lodged 

with the Town Clerk by 1pm that same day at the latest. Members of the public may not take 

part in the Council meeting. Town Council Meetings are recorded for monitoring purposes. 

 
NOTES  

(1) Webcasting Members of the Council are reminded that meetings of the Council are Webcast on the 

Internet and will be stored electronically and accessible through the Council's Website. Members of the public 

are informed that if they attend this meeting their images and speech may be captured by the recording 

equipment used for the Webcast and may also be stored electronically and accessible through the Council's 

Website. 

(2) This Meeting will be webcast and live streamed on the Internet. All Full Council and Committee Meetings 

unless subject to any exclusion restrictions have been live streamed and recorded from June 2023 onwards. 

(3) Live streaming of meetings will not be possible during the period of temporary relocation of Council 

and Committee meetings at the Community Hall. This is for the reason to enable building works at St 

Richards House and is likely to affect the period July to December 2025.   

(4) Prior to the commencement of the Meeting there will be Prayers led by the Mayoral Chaplain – Reverend 

Laura Handy.   

 

A G E N D A 

 

1. Apologies 

 

2. Declarations of interests  

 

3. To confirm as a correct record the Minutes of the Annual General Meeting of the Town 

Council held on 12th May 2025 at the Community Hall [attached]. 
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4. To confirm as a correct record the Minutes of the Meeting of Council held on 14 April 

2025 at the Council Chamber, St Richards House [attached]. 

 

5. MAYOR’S ANNOUNCEMENTS [for information]. 

 

6. POLICING IN DROITWICH SPA  

To receive a report on policing matters in Droitwich Spa [for information]. 

7. HIGH SCHOOL – To receive an update from the Senior Students Team at Droitwich Spa 

High School [if appropriate]  

8. YOUTH COUNCIL – To receive an update from the Youth Council [if appropriate]  

9. UNITARY PROPOSALS - To receive any further updates if appropriate. To note that the 

next scheduled Officers Briefing supported by CALC takes place on Tuesday 17th June 

2025 and is hosted by Malvern Town Council. Thereafter Wychavon are hosting a wider 

Local Government Reorganisation meeting on Monday 23rd June 2025 at 6pm at the 

Pershore Civic Centre. Places are limited to three Members for Town Councils and require 

pre -registration as notified on 29th May 2025. These places are now allocated to 

Councillors Brookes, Davidson and Hopkins [for information]. 

 

10. INTERNAL AUDITORS YEAR END REPORT FOR PERIOD ENDED 31ST MARCH 

2025- To receive and approve the Internal Auditors Report and Recommendations as 

presented. To note that this includes the reports from the Interim Review Visit undertaken 

on 8th November 2024 and the Year End visit on 14 May 2025. Both reports have been 

produced and received simultaneously from the Internal Auditor in May 2025[reports 

attached for information].   

 

11. GOVERNANCE STATEMENT - To receive and approve the Town Council’s Annual 

Governance Statement made as part of the Annual Return report for year ended 31 March 

2025 [Governance Statement and Annual Return attached for information]. 

 

To note negative assertion O. on the Annual Internal Audit Report (page 3 of 6) and 

Box 9 of the Annual Governance Statement 2024/2025 (page 4 of 6). Both are for the 

reason of the Mayoral Charity Arrangements 2023/2024 as previously reported. 

Despite the Charities being unincorporated funds, the circumstance for the two 

negative responses are necessary following the professional guidance of the Internal 

Auditor. This aspect is also highlighted on the Internal Audit Report (cross ref 

Agenda Item 10).       

 

12. ANNUAL ACCOUNTS - To receive and approve the Town Council’s Annual Accounts 

pertinent to the Town Council’s Accounts and Annual Return (AGAR) report for year 

ended 31 March 2025 [Accounts and Annual Return attached for information]. 

13. Confirmation of the dates of the period for the exercise of public rights – With regard to 

the Governance Statement and Annual Accounts 2024/2025. The dates set are Monday 

16th June 2025 for the website notification, followed by the statutory period of Tuesday 

17th June until Monday 28th July 2025. The Internal Auditor requires a separate minute 

item for the notification of these dates each year [for information].     
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14. Update of Authorised Signatories – Bank Mandate -  Following the Annual Council 

Meeting on 12th May 2025 to record that there are no changes to the existing main Bank 

Account Mandate. The elected Mayor for the ensuing period is Councillor Mrs C Bowden 

who is an existing signatory in the capacity as Chairman of the Community and Amenities 

Committee. The Mayors Charity Account mandate will need to be updated accordingly. 

Signing arrangements are for the main account is maintained as two Elected Members 

from the authorised signatories together with the Clerk. For the Charity Account the 

arrangement is the Mayor and the Clerk.  The Internal Auditor requires a separate minute 

item for this notification each year [for information].    

15. Freedom of Information Act 2000- Recommendation by the Internal Auditor as at May 

2025 Review visit regarding the legal requirement to publish information in accordance 

with the ICO Model Publication Scheme (version 3). 

This is not a requirement under the Accounts and Audit Regulations 2015 but should be 

noted as a statutory requirement under the Freedom of Information Act. From the guidance 

the model publication scheme should be adopted in full, unedited and promoted alongside 

the guide to information. The template Guide to Information provided by Parish / 

Community Councils under the model publication scheme is attached for information 

and ratification of adoption. Full details are also available on the ICO website.    

 

16. NEIGHBOURHOOD DEVELOPMENT PLAN (NDP) – To remind of the details of the 

forthcoming Regulation 14 Consultation for the Draft NDP Plan.  

 

     This follows a similar update as part of Planning Committee on 9th June 2025. 

 

Neighbourhood Development Plan (NDP) – Regulation 14 Consultation 

Pursuant to draft minute reference 411/2024-2025 of the Meeting of the Full Council held 

on 14th April 2025 to confirm that the arrangements for statutory six week consultation for 

the presented draft NDP commences on the 9th June until 22nd July 2025. The attached Pre-

submission consultation and publicity notice refers. To note the following additional points, 

 

 The attached notification letter detailing and signposting the consultation and is being 

despatched through Royal Mail distribution. Elected Members are respectfully asked to 

assist by confirming receipt themselves and helping to profile in their Wards. 

Additional copies of the letter are available directly through the Town Council.  

 The press statement presented in April is scheduled for weeks commencing 26th May 

and 2nd June as well as being attached to the Town Council website news items. Social 

Media posts and boosts are arranged for the same fortnight and the following statutory 

6 weeks period of the live consultation. 

 A third attended drop in session to view the Draft NDP is arranged for the Droitwich 

Spa Library on Wednesday 2nd July 2025 between 2.00pm and 5.00pm. A copy of the 

draft plan will be displayed at the Library for the entire six weeks duration.  

 Elected Members and Steering Group Members are asked to support all three drop in 

sessions for the reason that the NDP project is one of the strategic priorities for the 

Town Council.      
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17. To receive and consider the Minutes of the under-mentioned Committee meetings:- 

 

 1. Planning Committee – 9th June 2025 [to follow] 

2. Resources Committee – 9th June 2025 [to follow] 

3. Community & Amenities Committee – 9th June 2025 [to follow] 

 

 

18. WCC - Lengthsman Scheme – To update the following information. 

 

(a) The allocated budget for the scope of works by Droitwich Spa Town Council as part 

of the County Scheme has increased to £6,392.75 for the ensuing Municipal period. 

The working accounts budget set as part of the overall Town Council annual estimates 

at New Year 2025 has been amended accordingly to align following notification of 

the adjustment by WCC. 

(b) The Service Provider for Lengthsman has been changed at the April renewal. This has 

been allocated to an existing grounds maintenance contractor used by the Town 

Council who is already fully accredited as part of the WCC Lantra trained scheme. 

The Service provider is well supported to proactively tackle small Highways related 

clearance works as part of the Scheme and available budget. Elected Members are 

encouraged to report matters for attention by the Lengthsman through the Office so 

that the jobs can be interpreted and allocated on a priority basis.         

  

 

19. Local Government Pension Scheme (LGPS) Discretions Policy – The attached briefing 

paper and Local Government Pension Scheme – Discretions Policy Template (2025) has 

been issued to all participating Member Councils through the Worcestershire Pension 

Fund in late April. DSTC amongst some other Peer Group Town Councils do not 

currently have this in place and have therefore been asked to draft and adopt a suitable 

policy by the 30th June 2025. Through referral with Peers, CALC and verification with 

the Internal Auditor (May 2025), the attached draft policy is provided for consideration 

of approval and adoption.     

 

20. Proposal for collaboration with Droitwich Place Board and other Stakeholders to 

enhance and improve aspects of the pedestrian gateway routes and accessibility for the 

Town Centre - To consider the attached motion outlined and referred by Councillors 

Deller and Duffy. 

21. WYCHAVON DISTRICT COUNCIL – DROITWICH SPA PLACE BOARD UPDATE 

– To receive an update on Place Board project work from Councillor AM Sinton [for 

information].   

22. COUNTY COUNCIL MATTERS- To receive reports on County Council matters [if 

appropriate]  

23. DISTRICT COUNCIL MATTERS –  

To receive reports on District Council matters [if appropriate]  
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24. To consider the exclusion of the Public and Press by passing the following motion: 

 

That the press and public be now excluded from the meeting under the provision of the 

Public Bodies (Admission to Meetings) Act 1960 by virtue of the confidential nature of 

the business about to be transacted which involves financial and legal matters. 

 

25. Heritage Centre Community Legacy- Building Works Procurement and Draft Contract – 

Pursuant to minute reference 390/2024-2025 of the Community & Amenities Committee 

meeting held on 7th April 2025, to ratify the recommended award for the Building Works 

Contract for the Droitwich Spa Heritage & Information Centre refurbishment project, 

following the Procurement Evaluation & Scoring delegation meeting of the 29th April 

2025.  

 

The Procurement opportunity attracted five bids- four of which were evaluated and 

reviewed by the Panel (the fifth bid was received later than the deadline and did not conform 

to the specifics for the sealed bid submission format, which therefore prohibited its further 

consideration). Based on estimates the budgeted allocation set in January for the building 

work is £92K and the recommended bid is £79,962.00 ( subject to 20% VAT) .This follows 

the same arrangement for the procurement of the Design contract aspect carried out in 

October 2024. Final contract terms for the building work will be drawn up through Officers 

meeting with the builder’s representatives, Architect and Design Company this month. 

Anticipated start date for building works is during July spanning up to 2 months 

[Commercially Sensitive Recommended bid summary attached for information]  

 

26. Former Raven Hotel Site – To notify the attached confidential communication received 

from Wychavon District Council regarding the former Raven Hotel site. A meeting 

convened by Wychavon District Council took place at the Town Council Chamber on 

Friday 6th June with delegates comprising District Councillors, the Mayor, Leader and 

Clerk from the Town Council and other stake holder representatives. Matters updated on 

included the ongoing programme of site safety works and measures being undertaken to 

weather proof the part of the building set for preservation [for information].   

 

27. ACCOUNTS FOR PAYMENT -[lists attached] 

  

 

 

 

 

Distribution: 

All Members of the Town Council  

Agenda for Information to: 

County & District Councillors for Droitwich Spa  

Subscribers 

Press 

 
 



Council - Agenda - 6 - 16.06.2025 

 
 
  

 

 


